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FINAL ANSWER KEY

Provisio
nal Final
Sr.No Question Option A Option B Option C Option D Answer | Answer
select shefell
Ctrl + v IT S#TST selected select Folell  |ltem rdY
1 39T Folell Item e |Item T fohaT e Undo an action |C #
Ctrl + P IT shATSdT
2 39197 Open a File Copy afile Print a file New File C C
Ctrl + O 1 ATST
3 39T Open a File Copy afile Print a file New File A A
Ctrl + N T ShATSdT
4 39197 Open a File Copy afile Print a file New File D D
Ctrl + ¢ IT hATSAT selected select helell select helell
5 39T Folell Item e |Item T ltem 9¥C Undo an action |B B
Print-Preview 8¢ &UgTehRdr
6 T T T 3GIET FHIATd |Crl Esc. Alt Shift B B
MS-Word #EX ruler line @T to change
7 39T AT dhell STAY.  [to set tabs to set indents  |page margins [arhr T9 D D
grammatical mistakes 3
Color line & geifaer
8 STd. Yellow Blue Red Green D D
ctri+___ T 39419 selection
9 cut SHTATHTST grar Y X z B B B
§¢ A9 ALY color HTOT
pattern FRUITAT TeEGiTell
10 FEUTdId. Shape WordArt Fill Style Fill Back C C
MS Excel 2010 HEI
GrelTeldehl HIUTAT chart WhR
11 39y ATar ? doughnut column Scatter Kite D D
MS Excel 2010 LY hloTdT
group JFETell 31&R bold & dark and bold
12 ? clipboard group [font group group cells group B B
only top of
MS Excel 2010 #EY ST only top of every only top of
13 i Heard header FIS &AA? |every page worksheet every workbook |JTdehT ATEY A A
TRl workbook #EL il TehdT
SIET worksheet available 8
14 NEGIGH EREES Teh B B
MS Excel 2010 HEI 10Tl
tab HEY 3TIUTH zoom YA
15 SISERIVE review tab Home tab data tab view tab D D
PowerPoint #EJ timing
rehearse option &I tab
16 ribbon. Slideshow Review View Design A A
Powerpoint #EY ®ISel o =119
xR gIfaer
17 STd. Menu Bar Status Bar Ribbons Title Bar D D




Bullets 31T=RTsT Powerpoint
i I

18 HqEY 3TclsY 3Te. Clipboard Slides Font Paragraph
Arrange shHTS Powerpoint
Hefrer a1 Iq
]
19 ALY 3T AR, Font Paragraph Drawing Editing
31 37l
Transitions MS Powerpoint
20 ALY 3TeleY] 3R, Shred Switch Flip I Iq
E-Mail ITaTqugTarer helm=it access to
21 IRST ATRRA? e-mail program [internet e-mail account |Webpage
Email Program @& Email Massage
22 Addresses store &% ehd. Address Book |Window Folder List Massage List
g Application Software Operating
23 T 3GIgI0T 3Te. Interpreter System Compiler Browser
Internet Explorer AL Stop
AréT ESC key AT 39T
24 | EREKRS Th
webdatd & HTML =1 &higqg
25  |egR IR el SiTdrd. ERUERS Th

o




